QUICK GUIDE

ACCESS OPTIONS

® ACCESS

1. Fromwithin a draft form or task, click to open the desired question.

2. Underthe Access tab, click on Manage Access.

Incident Form [ orare |

Module landing > Templates manager > Form builder

&) AQa SUPPOTUNG TeXT (i) o
BUILD PROPERTIES FORM FLOWS HISTORY @

O Mandatory

Question display ID: 1163
Sign entry
Access ~

3 Manage access

Reporting tags

Select one x

3. Select a section or question. In the dialogue box you can control which users or roles can
view or answer each individual question or entire sections when filling out the form or task.

Manage access
¥ Section / question Ability to view Ability to edit
Was any wark impacted due to quality issues?

ASECTION HEADER Allroles Al roles
Types Alloles Al roles Ability to view

AFinalize quality review pracess Allroles Al roles Q Allroles @ Select roles
Due date Allroles Al roles Module administrator X x
MName of person conducting the next quality review Allroles Al roles Reporter x
Date of upcoming quality review All roles All roles
Quality step Allroles Al roles ,
E e NEED SOME MORE HELP?
Work that was impacted. explanation Allroles All roles
Responsible party Allroles All roles - >
e — o Learn more in our Knowledge Library
pr— Niroks Nlrces - learn.ineight.com

Cancel m

Take a course at InEight U

 If the user cannot view the question, they will not see the question while performing the R university.ineight.com
form or task.

* If you have Admin permission through InEight Platform, it will override these
permissions.
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LOGICOPTIONS

® LOGIC

*  You can hide or show a question based on the response from another

question.

*  Byselecting Leading Questions, the dialogue box opens.

* Logiccan either be set to “SHOW” or “HIDE” a question if “ANY” or “ALL” of

the rules match.

*  Selectaquestion, and an “IS” or “IS NOT” response from the drop-down.

*  Youcanadd multiple logic rules and/or logic sets.

*  You can also hide a Section Header until a selection that’s linked to a
classification is made in another section.

Details

* Option text

Option2

® Add supporting text (@

O Exception @

Logic

«

Designate this option to display sections with the
following classifications

Near Miss x X

Integration tag O]

Email

©  Allchangesh:

SECTION ONE

Text Question

Section

>

() Allchanges have been saved (09:39 AM)

Details ~

Number Question
* Label

SECTION TWO

O Associate task

O Enable copy section @
(® Add supporting text (@

Access v Attachment Question

Logic ~

Show this section for the following classifications ®

Near Miss X x

Integrationtag (@)

Logic rules

® Add logi set

SHOW  List Question

when ALL of the following rules match

Choice Question

Button Question

SHOW  List Question

when ALL of the following rules maich

Select one

SECTION TWO

BUILD PROPERTIES FORM FLOWS HISTORY

Choice Question
= O option1

® Option2

GPS Question

? GPs

Latitude
Longitude -

Reset

Selected

Select one

(@ Add logic rule

@

@ Add logic ule
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Choice Question
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