QUICK GUIDE

ADD SUBS TO A USER GROUP WORKFLOW

@ ADDSUBCONTRACTOR USER GROUP TO AWORKFLOW © FORMINITIATED & USER GROUP ASSIGNED

1. Gotothe Templates Manager fora module. 1. Select&fill out the form.

2. Open aform with a Form Flow. 2. Atthe portion of the form flow where a user group was assigned, select the appropriate
3. Openthe Form Flow tab. user group, and click Save.

4. Forthe Step Details question that might be worded similar to “Who will be

responsible for this step” select User Group.

Form Flow - SUB user group test

Send to subcontractor to do the work

Module landing > Templates manager Form builder

Choose a ser group responsible for this step
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PROPERTIES FORM FLOWS
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Step details

+ o wil be responble for this step?

user groups

Step 3 (Final Step)

P conpessd
— . * Anotification is then sent to all users of that group, and that event appears in their All

Events screen.
5. Click the Publishicon.

Safety > Events = @ Global Events/Tasks View: My view
v T
Event title B Event date Category Event 10 Form name Project/Organization Reporter Status Ref
O |Eaom Fiow - $UB user grovp. 03-23-2023 Subcantractor Issue 2023032300004 Form Flow - SUBuser group _ Steel Structure Training Job...  Karen Loftus Pending
O |Eorm Flow - SB user group. 03-23-2023 Subcontractor Issu 2023032300003 Form Flow - SUB user group . Steel Structure Traiing Job . Karen Loftus * Initial Submission
O |Fom Flow - suBuser group 03-23-2023 2023032300002 Form Flow - SUB user group .. Steel Structure Training Job . Karen Loftus -
O warehouseissue 03-23-2023 2023032300001 lasue Steel Structure Training Job . Karen Loftus Pending

NEED SOME MORE HELP?

. Learn more in our Knowledge Library
L J learn.ineight.com
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