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What’s new in Document 25.11

Web Release Notes

Submittals

Documents

Administration

Forms

e}

Automatically generate submittals from a specification — You can now
generate submittals from a specification. Previously, you had to search the
specification and manually enter the submittals. Now, you can upload the
specification, and then Document uses Al to find the submittals and create them
automatically. Read more

Apply dynamic data in markups — You can now add dynamic data to tool chest
items in the PDF viewer, so that information like comment date or user details is
automatically populated. Read more

Create a customized toolbar in the PDF viewer — You can now add frequently
used markup tools in a customized toolbar, so you can access them quickly
when marking up a document. Read more

Select from standard color options — When you change the color of an
annotation, you are now shown a set of standard color options instead of the
color scale.

Save and close on the enhanced Bulk upload page — You can now save your
work on the enhanced Bulk upload page when you have added information but
are not yet ready to upload. The saved information is loaded the next time you
open the tool. Read more

Clear sheet item on enhanced Bulk upload page — You can now clear items
from the enhanced Bulk upload page when items on the page are no longer
needed. Read more

Filter based on submittal documents — You can now filter documents based on
whether documents are associated to submittals. Read more

Include form attachments formats in the Download File format in project
configuration — You can now configure the format for form attachments in the
file format configuration, so that form attachments are easy to identify. Read
more

New central user management functions — You can now use central user
management to create and export security groups and create company types.

Import form types from a project — You can now import form types from other
projects into your current project. Read more

What’s new in Document 25.11
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o Use multi-select fields in dynamic tables — The form builder now supports
adding multi-select fields in dynamic tables.

o Copy attachments and section data when duplicating or revising forms — The
Forms module now lets you copy attachments and section data when
duplicating or revising forms. Previously, only the Initiator section was copied.
Read more

e Lots

o Disable closing lots if sublots are not closed —The setting Sub lot status to be
closed prior to allowing lot to be closed has been added to Project settings >
Lots > Lot Status controls. When selected, you must close all sublots before you
can close the parent lot.

e Checklists

o Use multi-select fields in dynamic tables — The checklist builder now supports
adding multi-select fields in dynamic tables.

e Reports

o Run reports on selected documents — You can now select a group of documents
from the register and run a report on them, instead of having to filter them in
the Reports module. Read more

e Folders

o Export dynamic folders — You can now export dynamic folders. Previously, only
standard and smart folders could be exported.

e Integrations

o Microsoft Office 365 editing — When Document is integrated with Office, you
can now open a document for editing in Office 365, so you can take advantage
of Office’s collaborative editing capabilities. Previously, you could only edit a
document in Office on the desktop. Read more

What’s new in Document 25.11 5
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Web release notes

Submittals

Automatically generate submittals from a specification

The submittal import function has been enhanced to import specifications. The Import specification
button has been added to the Import Submittals dialog box.

@ Import Submittals

R e P
=] A Self perform * Submittal No. * Submittal type * Status Title Description

WW.

To upload the specification, click Import specification. A dialog box opens, and you can upload the
specification to Document. Upon uploading, Document uses Al to search the specification for submittals
and populates the grid in the Import Submittals dialog box with the results. A View icon that lets you
view each submittal and the option to view the full specification now show in the dialog box.

@ import Submittals

® ® Import template | Import specification, L Tye:  Submittal v
] &  selfperform * Submittal No. * Submittal type * Status Title Description
@ | o 123456 Construction Draft TEST TESTIZ3
O ) | 234567 | Design | Draft TEST | TEST234 View full spec
m} 345678 Design 01 oraft TesT TEST345 View full spec
] o 456789 Construction Draft TEST TEST456 View full spec

To view the submittals, click the View icon. The specification opens in a slide-out panel. You can then
scroll to view each item identified as a submittal. Click the submittal item to see associated data.

6 Web release notes
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@ import Submittals

® ®| © |zporromive | imotseciain | L | o | s s vasne ) (I
A X
[] &  selfperform
w o 124 11 SUMMARY g7,
’ itle
[m} o 234 A, Section Includes: =
o o 34 I Concrete masonry units.
Descripitioar
C o 45
TpETI23
12 DEFINITION

A, CMU(s): Concrete thasonry unit(s)

B.  Reinforced Masonry: Masonry containing reinforcing stecl in grouted cells.
Submittal category
13 ACTION SUBMITTALS OeecRsP00e
A Product Data: For each type of product Spec section No.
B.  Shop Drawings: For reinforcing steel. Detail bending. lap lengths, angplacement of unit masonry 12

reinforcing bars. Comply with ACL315

Spec section name

14 INFORMATIONAL SUBMITTALS DRSNS

A Material Certificates: For each type and <74 product/For masonry units, include material test reports
substantiating compliance with requiremenus

B.  Mix Designs: For cach type o.. nd grout. Include description of type and proportions of
Ingredients.
1. Include tgstFeports for mortar mixes required to comply with property specification. Test v

7 View tull spec
<

You can click View full spec at the bottom of the slide-out panel or in the Import submittals grid to open
the specification in a full page view.

You can then validate and save the items as you would with other imported items to add them to the
Submittals register.

Documents

Apply dynamic data in markups

The Define automatic attributes section has been added to the Item details dialog box shown when you
create tool chest items.

Item details X
*Name * Category
Select a category v ®

* Available to

Personal v
Define automatic attributes
Field selection

Commented by v ®
Text
Annotation text

You can select the dynamic data field, such as Commented by from the Field selection drop-down list
and then set the text that shows in the annotation, such as Reviewed by. The Annotation text box shows
a preview of the text that will be available in the annotation.

If you want to add more to the annotation, click the Add icon next to the Field selection to add another
field (for example, Commented date). You can then click the Add icon next to the text field to add text
for that dynamic data (for example, on). The text is added in the Annotation text box.

Web release notes 7
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Create a customized toolbar in the PDF viewer

The favorites tab has been added as a toolbar.

Manage favorites
DETALS LINKS. COMMENTS FILEVIEWER  USERACCESS panpy TN HISTORY
STATUS HISTORY iy

FileMame  Documant - 00000054322 v P Compus Seectone v ¢ Previos bocument  Net Bocsment

T —

> ¥

Type
Viewing tools

s@o o

L FIRST FLOOR FPLAN

To add items to the Favorites toolbar, click Manage Favorites. The Manage favorites dialog box opens.
You can then select your frequently used tools.

You can also group different annotation types so that they can be accessed through a drop-down list in
Favorites. For example, you could group the different pen markups under a grouping called My pens.

Save and close on the enhanced Bulk upload page

The Save as Draft button has been added to the enhanced Bulk upload page. Click Save as draft when
you leave the page but are not ready to upload.

@  Bukupload

Uploadfiles  Getattributes v = Deliverableitem: () = Validate  Clear Sheet

¥

Site Design Rev 0.pdf SD-CIV-001 0 IFC | Site Design av GEN

»

Later, you can come back to the page, and all your data is retained and shows in the Bulk upload grid.

After you complete the upload, the information is removed from the grid.

Clear sheet item on enhanced Bulk upload page

The Clear Sheet button has been added to the enhanced Bulk upload page.

8 Web release notes
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Team - o X
it Gttt + | Ot © | b
¥
A3 L4
1 A 8 o E F G H
2 Filename *Document No. *Rev *Status *Title *Discipline *Category *Type R
3 Site Design Rev 0.pdf SD-CIV-001 0 IFc v Site Design av GEN DRAWING

After you click Clear Sheet, a confirmation message shows, warning that all files and data will be
removed.

Filter based on submittal documents

A new condition, Included in Submittal, has been added to the Column option in the Filter and sort
dialog box. When you use the Included in Submittal condition and set the value to Yes, Document
returns a list of all documents that are included in a submittal.

Filter and sort
Show: = All v Documents that | can download v
Filter by: Module Column Operator Value @
@ Document v 1ded In Submitta‘ v Equals v 1 items selected v ®
Document Version “
@ AND Document v Select one... v Select some v ®
I
Included In
@ AND | Document v Submittal Select one... v Select some v ®
—
Mention
@ AND Document v Select one... v Select some v ®
I
Reviewer type
@ AND = Document v Select one... v Select some v ®
— Tag '
Sort by: Column View file v
@ Document No v @ Ascending order (O Descending order ®
G—) THEN = Select one... v @® Ascending order O Descending order ®
@ THEN @ Select one... v @ Ascending order (O Descending order ®

Web release notes 9
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Administration

Include form attachments formats in the Download File format in
project configuration

The Form Attachment setting has been added to Project settings > Project Configuration > Download
file name. You can choose to maintain the original file name for the form attachments or configure a
new file name format.

Forms

Import form types from a project

The Import form types from project option has been added to the Actions > Admin menu on the Forms
register. When you select Import form types from project, the Import Form Type dialog box opens,
where you can select a project. You can then select from a list of form types.

Import Form Type X

Project selection
SelectaProject
O Formitype Title Importas ID Import as Title Copy configuration tasies | [ comyworkton
O AcTTEST ACT Tostng images

o|s ‘Saety Inspection
o TooLTP Test Tool Tip and Date-Time

RER

You also have the option to copy configuration tables and copy workflows.

The Import as ID and Import as Title fields are configurable, so you can choose an ID and title that are
relevant to your project.

Copy attachments and section data when duplicating or revising
forms

Now you have the option to include all sections of the form. When you duplicate or revise a form, you
are now prompted to select whether to copy the Initiator section only or all sections.

Select detail to copy: X

Intiator section  (©

© Al sections ®
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Reports

Run reports on selected documents

The Run Report option has been added to the Actions menu on the Documents register. When you
select documents and then select Actions > Run Report, the Standard reports dialog box opens. You can
then select the Documents module and the report that you want to run.

Standard reports X

Select module and report to run.

* Select module:

Select one v

Report name
(o] ‘ 001 - Details
015~ by Status & Revision
020 Document Access Details - by Document
025 - Document Access Details - by User
075 - Document Comments - by Document
076 - Document Comments & Responses - by Document
080 - Deleted Documents - by Document
090- View Files - Download History

110 - Replace/Remove View Files History Report

J

The report runs based on the selected documents in the register only.
Integrations

Microsoft Office 365 editing

The option Open Office online has been added to the Actions menu on the Documents register. When
you select this option, the selected document opens in Office 365.

After you make changes to the document you can publish them in Document. A new column Office
online changes has been added to the Documents register. After you make changes to the document,
the value of the column is Awaiting Publishing.

C  Managecoumns 3= S Al . ’ Q

Rev st Document title: Discipline  DocuSign status Category  Type Review status Office online changes  PDF

a

IFC Site Pian - General
IFC Level 1 - Common Area..

Level 1 - Main Foyer Plan

IR St Plan - Grading

08 8 8

:

:
B0

IR Stte Plan - Grading

Generate hyperlink for the current 1.

Print selected view files
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When editing is complete, you can go to the Details page of the document to publish it. The Files section
of the Details page shows a warning that changes have been made to the file and who made the most
recent changes. You can then publish the document as a new revision or as a new version.

@ Document No: - - NSK-D1-001 Rev: A Sts:IFl
DETAILS LINKS COMMENTS FILE REVIEWER USER ACCESS TRANSMITTAL HISTORY HISTORY SIGNATURE STATUS
Actions = @ m [® Check out Change document details [ Discard changes j [ Publish changes ] v ] ( Cancel ] m
. Publish as new Revision
Files ‘
Document No. Publush as new Version
|
NSK-D1 -001
No file has been
selected. Please
select a file to * Title
preview.
NSK20240513-004
oof1 =
Tags:
o]
B avtach fies = B L i
[ File Name Size
O restdocpaf 1248 @ *Revision Version * Status
Revision A - A v Selectateg IF1 - Isswed for Information ~
Received
ad-mm-yy
Changes have been made to
Document view file (testdoc.pdf) in
another application. To update the * Discipline * Type * Category
view file changes, select 'Publish o
changes’ button. NSK-D1 - NSK-D1 v NSKT1-NSKT1 v Cats-C§
Last edited by
2 07-10-25 »

The Publish changes button has been added to the Details page. To publish changes, click Publish
changes, and then select Publish as a new Revision or Publish as a new Version.

12 Web release notes
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