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What’s new in Document 25.9

Web Release Notes

e Documents

O

e Administration

O

e Mail

e Transmittals

O

e Forms

Nominate a review status in bulk from Review register — You can now
nominate a review status in bulk when reviewing documents. Previously, you
had to apply each status individually while on the review register. Read more

Review and Release registers new column — The Review coordinator column
has been added to the Review and the Release registers.

Collapse tool chest categories — You can now collapse categories in the tool
chest to make it easier to navigate through a large collection of mark up tools.

Central Administration new functions — You can now use Central
administration to add administrators to projects, create companies, and remove
users from security groups.

Skip remove and replace step when forcing inactivation — When you force
inactivation, you no longer must remove or replace users in roles, review teams,
or forms. Read more

Preview company logo — You can now preview the company logo in real time to
see how the logo will look on a form, mail item, or transmittal. Read more

Mail history — The Mail module now includes a History tab, so you can see
changes made to a mail item. The history includes when the mail item was sent,
and for draft mail, when it was edited or deleted and status changes.

Mark transmittals as Responded in bulk — You can now specify that a response
has been received for transmittals in bulk from the Transmittals Sent items
page. The Mark as button has been added to the Sent items page, so you can
select multiple transmittals, and then mark them as Responded and enter a
responded date. Read more

Manage reviewers on forms — The new forms group setting Manage reviewers
(Admin > Manage user access > Forms) lets you give users the ability to manage
reviewers of a form. Previously, only the form initiator could manage reviewers.
Read more

What’s new in Document 25.9
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e Lots

e Submittals

e Reports

Document Enhanced Ul 25.9 Release Notes

Download attachment option on Forms register — You can now click the
Attachment icon in the Forms register to download form attachments. Read
more

Identify sublots on Lots register and Details pages — The Lots module now has
multiple ways to quickly identify lots and linked sublots. Read more

Link Gallery items — You can now link items in the Gallery to a lot.

Process and Sub process dependencies in Lots configuration — In the Process
and Sub Process Configuration tables, you can now construct dependencies
from subprocess to process instead of process to subprocess for better
consistency with other dependencies in InEight Document. Dependencies
created prior to release 25.9 are still valid. Starting with release 25.9 you must
build the dependencies from subprocess to process.

Complete review from Deliverables/Documents and Comments tabs — The
Complete review button has been added to the Deliverables/Documents and
Comments tabs, so you can complete the review without having to go back to
the Details tab.

Warning when running a report without filters — When you try to run a report
without filters, a warning message shows informing you that running the report
could impact performance. You can then choose whether to proceed.

Report on failed sign in attempts — A new report shows failed sign in attempts
made on a project.

e InEight Document modules

O

What’s new in Document 25.9

Download disclaimer now shows when downloading — When a download
disclaimer is defined (Project settings > Disclaimer > Download disclaimer), it
now shows when you download a document. Previously, the disclaimer showed
only when you signed in to Document. Read more

In list operator for filters — You can now use an in list operator, that is, a list of
values separated by OR statements, to filter values in a register. For registers
that have advanced filtering, you can select the operator In list and then enter
or copy and paste the values.

Select multiple values to filter columns — You can now select multiple values to
filter column headers in registers when searching.

Rearrange rows in dynamic tables — You can now change the row order in a
dynamic table. Read more
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Mobile Release Notes

e lots
o Create new lots — You can now create new lots while you are in the mobile app.
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Web release notes

Documents

Nominate a review status in bulk from Review register

When you want to nominate a status for multiple documents, you can now select them from the
Document > Review page, and then click Actions > Apply review status. The Apply review status dialog
box opens, and then you can select the status. You can apply the status to the selected documents only
or to all documents in the view.

Administration

Skip remove and replace step when forcing inactivation

A message notifies you that the inactive users were not removed or replaced and that this might affect
project processes. You must remove the reviewers for the role, review team, or form to be valid.

Preview company logo

The Logo settings dialog box shows when you edit a logo on the company Details page and now includes
a preview option.

Logo settings
Logo size (in pixels) (suggested size: 150px x 55px)
Width Height

a a

0 v 0 v

Logo position:
O Top left @ Top centre O Top right

Preview:

|[ Preview ]l [ Cancel ] [ Reset ]

When you click the Preview button, Document opens the templates to show how the logo will look in
production. The preview has tabs for mail, forms, and transmittals.

Web release notes 7
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@ Preview : Mail output template

MAIL FORM TRANSMITTAL

InEight
DOCUMENT

Date: , NaN AM Response required by:

Reference No.:
Project Title:

From:

Subject:

Discipline: Area: Location:
Originator's Reference No.:

Disclaimer:

Transmittals

Mark transmittals as Responded in bulk

Document / Transmittal / Sent

Actions ¥ | (® v | Reply ¥ Replyall ¥  Foward | Markas v | [ v
[E] ] Transmittal No Sent Responded H Subject
= x = = =
HCC002269 130324 3.001 | —
I HCC001797 030423 — e
m| HCC001796 030423
m] HCC003549 27.0525

When you select Responded, the Mark as responded dialog box opens, where you can enter the
responded date and choose whether to update the response received dates for the recipients where
received dates are not updated.

After you click Save, the items are marked as responded to, and the transmittals are removed from the
statistics from the dashboard.

Marking transmittals as Responded in bulk reduces the dashboard statistics for transmittals with a
response outstanding.

Forms

Manage reviewers on forms

The Manage reviewers column has been added to the Forms security settings. For each form type, you
can select whether the members of the security group can manage reviewers at the individual,
company, or project level.

8 Web release notes
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Download attachment option on Forms register

The Select files to download dialog box opens. Select the files you want to download, and then click the
Download button.

Select files to download

~ Form No:HCC-QJ-NON-000023 192 KB
v 00 - QJ-NON
Test123.pdf 192 KB
v 01-LOT
v 02-81

v 03-52

Total items: 6 Selected items: 6  Selected file size: 192 KB

Lots

Identify sublots on Lots register and Details pages

The new Lots folder structure shows lots and can be expanded to show the relationship between a lot
and its linked sublots.

Web release notes 9
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Folder view: Lot - Foider view o «

v 0 er012014

A~ 1 eaooms
11 GHa01703141
1 GHani70s142
I euoresias

A B eunmsa

.
1 sworain2
~ [ mesisTesT
v I mesistesr2
AT o

A1 o

o oot

1w

1 wmz

v o Lo

The Lot level column has been added to the Lots register to make it easier to see and quickly identify
whether it is a lot or sublot.

The Parent lot field has been added to the Details page for sublots, so you can quickly identify the
parent lot.

@ Lot- 000010t-00153

DETALS mems SUBLOTS HISTORY

o+ B (o)
Lot No: Title: Lot type:
e m—

00001010052 o
Process: Sub process:
wut closed on. Lot verifiea w, -

£ i

Lot Verified on
— — -

The Sublots tab, which lists all linked sublots, has been added for parent lots.

B Lot- 00-GHA-MAINLOT001

DETAILS ITEMS SUBLOTS HISTORY
newsoin [} [ cance |
Lotno Title Lot status. Lot apened on Lot closed on
= = = B = 8=
00-GHAMAINLOT-001-SUB 00GHAMAINLOT0 1 v 'OUTSTANDING 02000 2000 -
Erg 00-GHA-MAINLOT001 DOOO

W

Items:2
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InEight Document modules

Download disclaimer now shows when downloading
You must acknowledge the disclaimer before being able to download documents from the system.

If you do not want the download disclaimer to show when downloading, select the Do not display this
message check box in the disclaimer. You are still required to acknowledge the disclaimer if it is changed
by the administrator.

Rearrange rows in dynamic tables

Previously, when you added a row to a dynamic table, its position was fixed. You can now click the Move
icon for a row and then drag and drop it to its new position.

@heweineght teambinder com/ - D0 x

Aciors + | @+ Swme | Ousdng V| | Configue workdiow cancel
‘Section type 2 title

Message

Reiease by on
Houston Convacting v GregHamison v =]

Crested by Greg Harrison (Houston Contaction) On: 19,06t 2018, 0427 PM #1100
Last edited by: Greg Harrison (Houston Conwaction) O 03 Jan 2019, 1221 PM 41100

(8 Atachfiles L Download sl

15k o
234K8 ]

e No. Topic Type Descripton e Type. Assigned to Company Assgnedto Oue date.
QUALITY-Qualty v | Review quality checkist ACTION ITEM- Actic v | INIGHT v TyerBebed v 121220

o0 0

o
BE — v — | = V[ v
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