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This changelog contains only significant or other notable changes to the document revision. Editorial or
minor changes that do not affect the context of the document are not included in the changelog.
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What’s new in Document 22.6

e Documents

o Download documents from the Links tab — You can now download documents
directly from the Links tab. Previously you had to open the document. Read more

o Group items on the Review, Release, and Manage workflow registers — You can
now group the Review, Release and Manage workflow registers by available register
columns to help you quickly identify the items you need. Read more

o Download PDF files included in annotations via bulk download —You can now
include PDF files with annotations when you use the bulk download function on the
Documents register. Read more

o Registers Select all option — The option to select all entries has been added to the
Document register. Read more

e Viewer

o Markup filtering — When you filter annotations, the filtering is now applied to the
markups in the viewer. Only the annotations that meet the filter criteria are shown
in the viewer. Previously, the filter was applied only to the Comments and
Annotations pane.

o Viewer table of contents and document navigation — A table of contents and
Previous and Next buttons have been added to the PDF viewer. These
enhancements let you go to another document without having to open another tab
and reopen the register. Read more

e Submittals

o Disable deliverables in submittals — You can now upload and track documents
directly to submittals rather than in deliverables. Read more

o Remove transmittal restrictions from submittals — You can now transmit the
submittal at any time. Previously you could only transmit the submittal when the
submittal was closed out.

e Forms

o Include section data for form types — You can now apply a filter when exporting
forms in bulk. When using the filter, the export includes the section data for each
form. Read more

o Disable notification when user is made inactive — You can now disable notifications
when recipients are made inactive on forms where you are also a recipient. Read
more

e Administration

o Remove an existing number scheme — You can now delete an autonumbering
scheme that had been previously defined for a project. Read more
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o Manage users in document rules in bulk — You can now add, remove, or replace
users in document rules and free-form review teams in bulk. Read more

o Copy attributes from a reviewer to other reviewers — You can now copy attributes
to other reviewers in a review team to save time after adding reviewers on the
Review Team tab. Read more

Address book

o Manage roles in bulk — You can now add, remove, or replace users in roles or free
form review teams in bulk in the contacts address book. Read more

o Global address book status - You can now verify the global address book status of a

contact or company in the address book and relink it if needed. Sometimes updating
an entry in the Address book in a project can break the link to the global address
book. Now, if the contact or company is unlinked from the global address book, you
can relink it. Read more

Transmittals

@)

Lots

Download files with annotations — You can now download PDF files included in
transmittals with annotations. The option to download with or without annotations
has been added to the Download all and Download selected menus on the
Transmittal download page.

Folder structure has been added to the Lots register — Standard smart and dynamic
folders have been added to the Lots register.

Bulk upload — You can now add lots in bulk to the Lots register. You can upload via
web or Microsoft Excel template. Read more
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Documents

Download documents from the Links tab

The Download icon has been added to the Links tab for Documents. The icon was added for the
Document module only.

DETAIL LINKS COMMENTS FILE VIEWER

Mail (29) @ e

Document No. Title

Document (33) 000000000 Testing PH - Vendar (3]

Transmital (4)

11111111111 Testing long

00000000-TA1027-1131 Testing processing attachments-11/20zasd
Form (7)

D0000000-TA1027-1132 Testing processing attachments-11/20zasd

100 . R &
HESEEE A

Gallery (58)

nATA 971194 Tactinn nrnnassinn attanhmante 11 /0

To download a set of documents, select them, and then click the Download icon. The Select files to
download dialog box opens. You can then select the files and indicate whether to download directly or
download via queue.

Group items on the Review, Release, and Manage workflow registers

A grouping tool has been added to the Review, Release, and Manage workflow registers. The tool, which
is shown as a gray bar above the column headings, lets you drag and drop a column heading to group by
that column. For example, if you drag the Sts column to the bar, the reviews are grouped by status.

ol = Document No. Rev Sts Review status Review history
- -
+ Sts: IFC
0 A-G-FP-0005 D IFC - ©
~ Sts: IFR
O CN-632021-001-CN-632021-.. | SDI IFR - ©
O TE-0001-625-PRD-DATA-OU.. | A IFR - o
O TE-0001-625-PRD-DATA-OU.. | A IFR - @)
O TE-0001-625-PRD-DATA-OU.. | B IFR - ©)
O TE-0001-629-SHP-DWG-OU.. | A IFR - ©
O TE-0001-630-SHP-DWG-OU.. | B IFR - o

You can click the arrow next to the column group name to change the order from ascending to
descending. You can expand and collapse the groupings, so you can find the item you are looking for
quickly.

To use multiple groups, you can drag multiple column headings to the grouping tool. The items are
grouped in the order the headings are placed in the tool. For example, if you were to add the Discipline
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column to the scenario above, the items would be grouped by status and then discipline within the

status.
1 Discipline X
O @ Document No. Rev Sts Review status Review history
- -
+ Sts! IFC
+ Discipline: ARCH
O A-G-FP-0005 D IFC - ©
+ Sts: IFR
+ Discipline: BMILES
O CN-632021-001-CN-632021-.. | SDI1 IFR - ©
« Discipline: CIV-MD
O TE-0001-625-PRO-DATAOU. | A IFR - ©
O TE-0001-625-PRO-DATAOU. | A IFR - ©
O TE-0001-625-PRO-DATAQU.. | B IFR - ©
O TE-0001-629-SHP-DWG-OU.. | A IFR - ©
w Discipline: STRU
O TE-0001-630-SHP-DWG-OU.. | B IFR - ®©

Download PDF files with or without annotations via bulk download

The Download pdf files with Annotations check box has been added to the Bulk download page.

Select files to download

Group by
@ Document No. O File type [ Include Document metadata spreadsheet

Document No: 00000000-TA-1027-1134

0D0000D0-TA-1027-1131 BIFLB.01 (2) png

Document No: 00000000-TE-1027-1130

104093-RG-ARC-003.AIF| pdf

Document No: 00000000-TE-1027-1130-:000  Rev. B Sts:IFl

07.007 - Document Workflow Review Summary - by Discipline 17-05-2016 - Copy.pdf

deepangoda road PNG

Total items: 4 Selected items: 4  Selected file size: 801 KB

@ Direct Download O Download via Queue

*Title: “*Maximum Zip Size

The PDF and FDF files are provided in a zip file. Follow these steps to download the markups:
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Viewer

1. Extract the zip file.
2. Open the FDF file.
3. When prompted to select a file to merge with, select the PDF file in the zipped file.

Document markups are then merged into the original PDF.

Note: This option is available in the PDF viewer only and is only supported with Adobe.

Registers Select all option

When there are 1000 or fewer entries in the register, you can click Select all items at the bottom of the
page to select all entries. The button is disabled when there are more than 1000 entries.

O TRAININGO1-SCHED-000017 A IF1
O TRAININGO1-SCHED-000018 A IF1
O TRAININGO1-SCHED-000019 A IF1
O TRAININGO1-SCHED-000020 A IF1
Items: 537 Selected items: 0 View selected Clear selection Select all 537 items@;
Viewer

Viewer table of contents and document navigation

The Table of contents has been added to the left side toolbar in the PDF viewer. When you click the
Table of contents icon, a list of all documents in the register is shown. You can then select a document
from the list and open it in the current window instead of going back to the Documents register to open
it.

The Previous Document and Next Document buttons have been added to the top toolbar, so you can
open the next or previous documents in the register from the viewer.

DETALL INKS COMMENTS FLEVIEWER ~ REVIEWSTATUS ~ TRANSHTTAL HISTORY

File names:  PDF - (0B)A001 A IFI - Floor Plans pdf

Viewinglools  Markup  Measure

@ "W & @& @ mruee [@ Lope FPae o | & ® [ 1 s

o

(m]

1o
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Submittals

Disable deliverables in submittals

The Disable deliverables check box has been added to the Submittals tab in Project settings. When you
select the Disable deliverables check box, documents are uploaded and tracked directly against
submittals.

The layouts of the Submittals register and other tabs in the Submittals modules vary based on whether
the project settings have deliverables enabled or disabled. When deliverables are disabled, the register
shows a Documents column, and documents are associated directly to the submittal.

L—
or @ B e c Muecotmes  |Z sewensomens QU

Do coburnn header and deog 1t heve 0 group by that column

When you open a submittal, the Documents tab replaces the Deliverables tab. You can use the
Documents tab to link documents to the submittal.

Forms

Include section data for form types

If a specific form type has been selected in the Type drop-down list on the register, the Export process
exports the section data. Only one form type at a time can be exported in this manner.

O IEsTo0Z o0l | 0419220256 AM |

Disable notification when user is made inactive

The Notify when recipients are made inactive in forms where | am a recipient check box has been added
to User preferences > Form options. If you do not want to receive these notifications, deselect the check
box.
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User Preferences

£ ;‘C‘:T‘?D[R AUTOFORWARD ~ NOTIFICATIONS ~ TASKSTATUS ~ FORMOPTIONS  INTEGRATION

Altaching forms ~

Attach form as PDF document, when processed as document

O Never attach ® Prompt to attach O Always attach

[0  Motify when recipients are made inactive in Forms where | am  recipient

[ Apply to all projects Cancel J

Administration

Remove existing number scheme

The Auto Numbering settings (Project settings > Auto Numbering) now include the Delete icon in the
Key prefix column for each module.

@) TRAININGOI - Project settings
General [ cancel |
Dleckaiec O Modue Tigger Key profix Oispiay format Show Trigger

o Documert AuTO FromComptDHDcipline] FromCompiDHOvsciphineli# ) o
Contact Details -

[s] ™ ® @
Partners O Package © &
Misceltaneous B | Toesmia © L

= AuTo UreatiLotTypesal 2 ®  wesHloTypediesnan @ o
el O Foms \ e
Document O | Oelect Auto INSPCOMPIOTEST ® INSPCOMPIOJTEST(ex#)

a0 tomCampidichectat 5 1o o g

Dhkices a FromCompidiChecklist Typeidy- ® FFromCompidliCheckliat Typeidl{#82)

=] Auto (CompanyictiAves] @ (Comparici{Areal(ras) u]
TenderDocs O | Sl Osveratle ® [}
Forms o Auto ROHProjectiol ® (0HProjecto}(¢a8)

T .

Lots.
Gallery
Defects
Auto Numbering

To remove the existing number scheme, click the icon, and then confirm by clicking Delete in the
confirmation box. After the numbering scheme is deleted, the suffix restarts from O.

Manage users in document rules in bulk

You can now select multiple teams on the Review team Rule Type page (Settings > Admin > Manage
document rules > Review team) and then go to the Actions menu to add, remove, or replace reviewers
to the review teams.

10
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Administration

EH configuration tables
Define/Maintsin configuration
tables

[/ Manage document rules

C
C

Actions -

Hestory

A revewers

Remove reviewars

workflow rules

51 Project calendar

Define/Maintain working days

[

(m]
a
4
~
E4
a
a

SBO1
Ts01
T802
1503
Isg4

TsTest

]
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Review coardinator

(Greg Harrizan (Houston Contiacting)

When adding reviewers, select Users, Roles, or Free form review team and a company to see applicable
values. A list of applicable users, roles, or teams is shown, and you can then select one or more. You can
also specify the sequence and the duration or whether the reviewer is optional or either. Click Save.

Select contacts o allocate
Engrreeig Propst Sences
O wame

ER
ERC

& Geugn Botsonon

O tenasssin

O TEuRTes

O T
O e

s ORoles O Free form review teams

x

Allocated contacts, roles and free form review teams:

- A ame ‘campany.

To replace reviewers, select Replace reviewers. The Replace Reviewers dialog box opens. Select the
reviewer to be replaced, and then select the reviewer company and reviewer name of the replacement.

Click Replace.

Replace Reviewers

Current reviewer.

Reviewer name(company):

Ben Ferguson (Built Environs)

Reviewer company:

Engineering Project Services

Reviewer name:

Adrian Hinkley

To remove reviewers, select Remove reviewers. The Remove Reviewers dialog box opens, and you can
select the name of the reviewer to remove from the rules. Click Remove.

Remove Reviewers

Please select a reviewer to remove from the selected rules

Ben Ferguson (Built Environs)

e - |

Copy attributes from a reviewer to other reviewers

After you add reviewers, you can save time defining their attributes by copying the attributes of another
reviewer on the team and applying them to the new members. To copy attributes, open the review
team and then go to the Review team tab. You can then select the name of the reviewer whose
attributes you want to copy, and then click Copy attributes.

11
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el ] - ]
“Document ieview coodinator. @ User O Roke
“Document review coardinator company “Document review coardinator
Houston Contracting v GregHamsen -
Total eview dusation i (nputied) days
"
Disglay ® User O Roles O Free fom review teams
B i e
Seiect s company v Sewch Sewch
O Name s O eme Company Seauence Duration (Days) Optional Either
Nosecords to display o e e ' s - o S5
o wa A company [ [ u] E (<]
O Adianvirkdey Engeeering Prosect Servces Ve Ve o o ]
[ senremenn ‘Bt Envons i 4l [=] 5] Gl
[0 Frank Jacobs Engmeening Project Services. [ 15 n} o a
O GeorgeRobinson Engmeering Project Servicrs 1 1y a o =]
O ™anusva JBL COMPANY [ 25 o “ [}
O owtesttest Houston Contracting 22 2t 1 <)
a o» (Fole) 32 [ ] =]
O Adianirksey Engreening Prosect Seraces 4l [ a o <)
O Frank Jacobs Engmeering Prosect Services il L= a o e
O | GeorgeRobinson Engineeting Project Services 1 1 [a] o <]

The Copy Attributes dialog box opens. You can then select where to place the copied attributes and the
number of rows. Select the attributes you want to copy and then click Apply.

Copy attributes *
Select where to place copied attributes: Enter row amount
To next N rows - 32

Select the attributes to copy

& Auibute Value

W Sequence 1 -
4 Duration (Days) 4

W Optional No

& Either No

Cancel Apply

The attributes are copied from the selected reviewer.

Address book

Manage roles and free form review teams in bulk

From the Actions menu in the address book, select Roles or Free form review teams. The Manage Roles
dialog box open where you can select one or more roles or free form teams.

From the Actions menu in the dialog box, you can add, remove, or replace users or reviewers.

12
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Manage Roles %
Roles

Actions * | @ ®

Add users Title Display as contact group
| Remove users 000000001 o

Replace users 00D000-CN-001 o

Ly wweneus 000000-CN-002 o

[0 ©0000-01-001 0000-01-001 O

[0 ooo-sue-0o 000-SUB-00

‘ =_
Users

O company Narne

There are no items in this project.
K e

Global address book status

The Global address status column has been added to the Address book register for contacts and
companies, so you can see quickly if the entry is linked to or unlinked from the global address book.

o &8 A s e B vt wssssar
O 2 a ace sect ase e mssssar
o ™ ™ s d -

o o s - w

o 2 e ace s

o & |[m acc o 4 . P

If the entry is unlinked and you want to relink it, you can select it, open the Actions menu, and then
select Re-link to Global Address Book.

¥ Fiter/Sort

Actions +  (3) [BIRd
(- Login info Company

Set user preferences x
B Make inactive Acc
[ Make restricted ACC
O Make extemal Ace
O Ad urity group ACC
O Re om security group AcC
O Import ACC
[ Contact groups AcC
[ Free form review teams ACC
[ Roles AcC
[ Manage tags ACC
=
[ Delete ACC
[m] -] ACC ACC

The Global Address Book status field has also been added to the Contact details page. The field is for
information only. If you want to relink the status, you must do it from the Address book register.

13
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Lots

o2 HISTORY NTACT
ﬂﬂﬂﬂﬂﬂ L - (Ccancel | IEZD)

axn ssss foregpe Agera

Lots

Bulk upload

The Bulk items option has been added to the Add function on the Lots register. To add lots in bulk, click
the Add icon, and then select Bulk items. You then choose to add either New Lot or New Sub-Lot.

& atens > @~ @ [Y~

Document Single item

er New Ul Bulk items. b | Newlot

VR 2306 0004 | New Sub Lot

20
1092020 title VR 2206 BULK

eon WR 2206 BULK L .

YR BULK SUB 22

0Oo00oD

X001

The Import Lots page opens. You can enter the lots on the page, and then click Save.

You can also import lots in bulk from a Microsoft Excel file. To import lots, click the Download template
icon to import the template.

cancel | [ vancate | ([ ERER

“Title Lot type Lot status threa Managed by company

mportampise

Add the lots or sublots to the template file, and then click Import template to import it.
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