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@ VIEWER OVERVIEW

The online Viewer allows you to view and add mark-ups to documents in your browser. File ViewerTab
To open the Viewer, locate the document in the Document register » then click Slicon. Select this tab after
opening a document

File Selector to access the viewer. Compare
Select between files to Select another
z VieW/editfrom here. revision to compare
Z Document No: va4o-uu+_buz_A1-010 Rev. K Sts: IFI the document to.
DETAIL LINKS COMMENTS FILE VIEWER USER ACCESS TR AL HISTORY
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Tool Menus I
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updates the tool in — . y }
the Main Toolbar. @ W @ @ g @ Fit Page v &] = T < Previous Document  Next Document >
|
Q Main Toolbar
kﬂ;@}( This toolbar will change based
rl:l A on the Tool Menu selected.
Side Menu ® @ ® @ A ®
@———— Search documenttext. v T
SY Navigate through pages, [ s oo v -
add annotations, view . — .
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@ SEARCHPANE @ COMMENTS & ANNOTATIONS @ LINKSPANE
The search pane allows you to search for text in PDF The Comments & Annotations Pane displays all Markup The Links Pane displays all links associated with a
files. Click on search results to be taken to the page with ~ annotations & comments associated with a file. Document. You can link existing items or link to new items.
the search text highlighted. Clickon the Item id to open existing links.
You can create new comments, add tags, respond to existing —
| Q W . . . Manage linked items
Search comments or close them out (depending on Project Settings
. . Add or remove linked items
0 being activated for these tasks). o
insiak % Q R Link existing item
Comments & Annotations ’ Item id Title. : Date linked Link type Delete
G} p'l CYCLE 1 - Im le{orm DE"SIQI'I F'IE"\."iE"ﬂ' Proc I—D DEMO-000001 Drawings for Lift Missing 02-24-22 Document annot... ®@
i & Desian Autharing Syvetem I Ei b { Document i @ v HCC-000240.00 Ground Floor Lobby Color S... 02-24-22 Document annot... ®
d:? ’ Ig L. | g ? | \ Y Annotation Page# 1
Pl System InEight Document (DOC) IMERGE Mode! & : Note: Ensure you click save before viewing the links.
[D p.l 3 list of all models uploa ded to m MOD 3) . [D gzz::::: :;—fommented by company: f.g_muzér_w;;ug\;\% ;jcc””‘[ Plastering Service
Note: PDFs must contain searchable text for this ‘ LINKING ANNOTATIONS
feature towork. — Itis possible to link items to annotations created with the
‘ - Markup tools.
THUMBNAIL PANE -
Clickthe Pan Hand icon » then left-click on the
The thumbnail pane displays thumbnails of all pages in annotation item you want to link to and select one of the
PDF files. The pages can bescrolled and clicked on for ‘ TABLE OF CONTENTS linking options.
ease of navigation. The table of contents allows you to browse the document
v register and open other documents in the current Viewer I
| Pages and thumbnails ~ Wigndow P @ A @ Zoomin = -&
i
Q i
O Q| Documents 5 X =)
l
P . . r‘
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' Link new document
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@ MARKUP TOOLS OVERVIEW

Select the Markup Menu to access the Markup toolbar.

Viewing tools Measzure

InEight’
DOCUMENT

Save

Ensure you click save after
adding your markup! It does
not save automatically.

Properties

Delete

To Delete or view Properties
of the Markup annotations, right-
click on the object after addingit.

L0 v = " : . The Tags dropdown shows all
@ Vg @ Zoomn (=) .&? B] ] ﬁ & 2 I‘Ej (? tags added in comments.
X ]
NOTE: PENCIL:

=

Add pop-up notes on drawing.

i Bdd Hote

N

Draw free-form lines.

I

A=

TEXT BOX:

Add text annotations.

Annotation Text

ERASER:

I

Remove Pencil markups.

), A—

mEmE 27

Highlight specific area.

Select and add stamp.

.& I:i!gﬁll':gt:sGsI:;:chable text TD ESI G N R EVI EWJ) I:‘db |I::eArtGiE:age f— e
. : File name: |ineight logo 2
AREA HIGHLIGHT: STAMP:

/ REVISED
2 FiNAL

DRAW SHAPE:

Draw the selected shape. For
some shapes you will need to
double-click when done.

[] Square A Amrow
() Circle () Pelygen
S/ Line /._] Polyline

PIN:

Add pin that contains
items.

links to
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@ VIEWINGTOOLS OVERVIEW

Select the Viewing Tools Menu to access the Viewing toolbar.

Loupe
Launches a pop-window with Page Controls
the selected area magnified. Navigate between pages.

| |
< ‘ i
é 100% | U= 1(111) Document  Doctment
i i

Pan Hand Marquee Download/Print Previous/Next Document
Move around large drawings Drag and drop a specific Download or print the file. View the next or previous
by clicking and dragging. area tozoom into it. documentin the register.

@ MEASURE TOOLS OVERVIEW

A Measurements are approximate only and are dependenton the scale of the drawing.

NOTE
. The measurements for the Area
= = DISTANCE: |< } and Perimeter tool will appear
(LA Measure the distance between two points. in the Scale window.
For the Perimeter tool, you will
20¢€ PERIMETER: need to right-click » then select
(LA Measure the perimeter. Complete Measurement.

Complete Measurement

AREA:
Cancel Measurement
Measure the area.

Ef
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