QUICK GUIDE

ITPSET-UP & CREATION

@ SET UP PROJECT SPECIFICITP

1.

At the root organization level, select Settings >
Compliance > Product Settings.

For the desired module, turn on the Inspection
and Test Plans toggle.

Go into a project. Within Settings, select
Module Settings, then select the module
chosen in the previous step.

Click on the Project Settings.

Taining Job 105091 / Settings

Module settings > Quality ~

) Modulesummary Categories Classifications  Statuses Emailtemplates Roles User assignments

Click on Inspection & Test Plans.

©® CREATE ANEW ITP (ORG or PROJECT-LEVEL)

1.
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From within the project settings, on the Inspection
& Test Plans tab, click the CREATE ITP button.

¢ DOWNLOAD TEMPLATE

As a starting point, this downloads an Excel template to be
filled out.

An Import Sheet tab, Instruction Sheet tab, and Example
Sheet tab are provided for your assistance.

INSPECTION & TEST PLANS

1 Download template

B B

Q Create ITP

Complete the required information.
Use one of these options to continue.

Create ITP X
<ITP name
Ouner Requied Projct Spectc TP
Account code

) X

Discipline
Contingency
Description

Required by owner per contract not on other projects

[ cancel [ select file to mport | m

c o e H
ion_|*Activity Description_|*Frequency |*Hold/Witness Point_|Specification/Code Reference URL link _|Required records -

[UINEIRY instruction Sheet | Example Sheet @

Ready  $R Accsabty: mvestaste @ speySetgs ] ———— 0

© SELECT FILE TO IMPORT

Used when the Inspection and Test Plan Import Template
has already been filled out, and you have access to it.

1. Select the import file from your computer.

2. ToseeallITPs, click the Inspections & Test Plans tab.

ans > Owner Required Project Sp.

Drag a column header and drop it here to group by that column

Posiiond = Section =  Systemid = | Activity description = Frequency = Hold/Witness Point = | specifcation/Cor

© SAVE

Used when you want to build the ITP one line item at a time.
1. Selectthe(®iconto add a line item.

ture Job| 105091

s > Inspection&TestPlans >  Owner Required Project Sp.

Drag a column header and drop it here to group by that column

Positionld =  Section = SystemlD =  Activity description = Freuency = Hold/MWitness Point = specification vcol
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2. Once all parties approve, click Approve to make the
ITP available.

Version 1- DRAFT

View Hist

Q| T

*  ThelTPis now approved and ready to be used on
the project.
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® MAPITPTOPLAN

1. Fromwithin a project, click Settings.
2. SelectPlan.

3. Ensure the Enable ITP mapping between
Compliance and Plan toggle is turned on.

General

e ITPs are mapped to the component, but can
also be mapped to a component not
associated to a work package through
Quantity Tracking.
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MAP THEITPINPLAN

@ ENABLE PROJECT SPECIFIC ITP MAPPING

1.

2.

From within the project settings, on the Plan tab,
ensure the Enable ITP Mapping Between Compliance
and Plan toggle is turned on.

Ste St Trining Job | 106091 / Settings

GLOBAL OPTIONS.

General

Click Save.

® ADD ITPs TO INDIVIDUAL COMPONENTS

1.

Ensure the Enable ITP Mapping toggle is turned on as
shown above.

From within a project, in Quantity Tracking, select a
component.

Click MANAGE ITPs.

= @  SteelStructure Training Job| 105091 / Plan / Quantity tracking
Actions v (D 4 & ® A | Manage [TPs

v [ Manage detail columns

Work package ID

& O 7200010001

Module 30 - A7 Conn.
&

O Module 30 - A6 Conn

Assembly

Discipline / Commodity

Contract
Metals

Metals

Click the Add ITPs to Component button.

1=

Inspections & Test plans

No ITP's added.

@ View

5. Select one or more available ITPs; then click ADD.

'Add ITPs to Component

Available ITPs in Projct

e |
o |

Selected TPs Clearan

& NEIGHT - TP.CONC 20201 Cast - lace Conrete TP~ X

4. Select1 or more Activities.

*  ThelTP(s) will now show as associated with the
component and the details will appear.

@ ASSOCIATEANITP TO COMPONENTSINA
WORK PACKAGE

1. Ensure the Enable ITP Mapping toggle is turned on
as shown above.

2. Fromwithin a project, in Work Packaging, drill-
down as needed to click to open a Work Package.
3. Click onthe Workspace tab.

Check the box for Activity Components.

Manage workspace

[ Equipment
[ materials
[] Budget
| Activity components

[_I Contract components

5. Clickthe Add Activity components by WBS
icon.
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In the pop-up window, click the @ icon to select the
component with the associated ITP.

'Add Activity components from project
e components winacive cloming? @)

Tioe

Once complete, click ADD.

* |TPscan also be associated to components in Work
Packaging by clicking in the ITP column.

(@ Add Activity components by WBS

WBS CB... Comp C... Discipline 1mPs.

00 00 Metals ®
o0 o0 Metals
00 00 Metals 4

*  ThelITP(s) will now show as associated with the work
package and the details will appear.

e Assuming project-specific ITPs are already set-up and

mapped within Compliance/Completions, ITP Forms
can now be scheduled in Compliance/Completions.

NEED SOME MORE HELP?

Learn more in our Knowledge Library
learn.ineight.com

Take a course at InEight U
university.ineight.com
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SCHEDULE & COMPLETE ITP FORMS
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® SCHEDULEITP FORMS

Only after setting up and approving a project specific ITP, creating and approving a 1.
new ITP, and then mapping the ITP in Plan, can the following steps be completed. .

Concrete Placement Release Pour Card
Event ID: 2022122800001

1. Inthe desired module, select Schedule Form.

® COMPLETE THE SCHEDULED ITP FORM

From either the Calendar or All Events tab, open the scheduled form.
The opened form has the applied ITP header section and information at the top.

SEcTIoNS QuesTIoNs

ANSWERED. ExcEPToNs.

7 74 4 0

Swekcose -

o EEE Em

-
Forms !J_“;“Scheﬂuleiom ! a
ITP SECTION
Favorites (0) L
« biscipine

ES

2. Selectaformthatis linked to an ITP and complete the fields.

* Installation Work Packages - IWP

* Construction Segment

3. Iftheformis reoccurring, click the Schedule button and set up the schedule

* Claiming Scheme

s

+ Account Code and Name

* System

* WBS Code / WBS Description

1088

* Tumover Package

* Subsystem

1085

* Component

* Construction Area

*Inspection and Test Plan Name

information to create multiple forms.
e = * Inspection and Test Plan Activity Description * Acceptance Criteria * Specification
o m:; . General Information
- 2. Fillin the form, as normal.
R 3. Once complete, click either Save or Save & Close.
‘ * Ifupdated, both the All Events and Components tabs will indicate the new status.
= et o
© pplied - to clear,
) = == == ==
Checklist 12-29-2022 b(10.  Karen L Pending
4. When done, click Save. e " TR —— Sttt
*  When done, the scheduled event will appear in the

both the All Events and Components tabs.

@ Global Events/Tasks My view
[9) appied - 1o cear,
§ Category Event . Status. 02212280000
Checkist 202172800000 Sehedued " TN I220000
Checkist 207212220000 Scheduied

12.29-2022

12222022
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InEight®

ITP: MODULE LANDING PAGE COMPLIANCE

{2  Steel Structure Training Job | 105091 / Compliance

Compliance
This All Components link is only available when the
ITP is toggled ON in Product Settings > Module o
All events Management at the organization level. December
All tasks Lists all complete, pending, scheduled, and Tue Wed Thu Fri sat
Al components canceled events by Form Name and Event Date. 27 28 29 30 31
Inspection & test plan report
Administration
R Links directly to all of the
emplates manager . 7.
Roles prOJeCt-SpelelC approved Overdue events: 0 Overdue tasks: 0
ITP reports. Available to print
User assignments
E— or download to Excel. J B3 Scheduleform  Q Tasks Q Upcoming Planned Work Planned
Inspection & Test Plans Favorites (0) Eayoritas (0) v
Create “°““°a'\ Schedules a form. When in the -
Links to the module-specific randUIE’ the form |nc'lud§s flelﬁs \/
Approved and Draft ITPs 7 rom the IfTP Propgr’gesl rought There | | d work
under Project Settings. No items found over from InEight Plan. ems found er\f:)l!sapezlgl)c:rgr:l?up\:vor
TOTAL: 0 T0 This panel is only visible when the ITP is TAL 0
toggled ON in Product Settings > Module

Management at the organization level.
Shows either Planned or Scheduled IWPs.
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