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1. Fromthe Home Landing Page, select the 1. Inthe Standard Grid view of the Quantity Tracking module, click 1. Enterfilter terms directlyin the box
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@ ADDING/REMOVING COLUMNS

1. Inthe Standard Grid view, select
the Column Choosericon.

WES to dat... % WBS

p.oooo

2. Available columns appearinthe list on the left.
Columns currently displayed in the Standard
Grid view appearin the Selected columnslist on
the right.

3. Selectacolumn. Usethe right arrow to move
the column to the Selected columnslist and add
it to the register. Usethe left arrow to move the
column to the Available columns list and
remove it from the register.

Available columns Selected columns

[J  Column Name [J  Column Name
. > .
0 Activity name 0 Name ]
[J  Actual Length € O Type ] L
Actual Quantity O Discipline / a8
Commodity
O Ac/UG O Claiming scheme ]
4. ClickSave.

® CREATING A QUERY

o A

Click the Queer icon.

Click the Add icon.

Select a column and operator from the drop-down lists.
Enter a value that you want to filter the column for.

Optionally, clickthe Add icon to add more conditions,
and then click And or Or to change how the conditions
are grouped.

Query builder X
Column Operator Value
Work package ID ¥ Equals v 100538

@ And Construction area ¥ Equal to v North v ®

Click Apply to update results immediately.

Click Save query to add the query to your saved queries.

® CREATE A VIEWSET

1.

Select the View drop-down arrow.

View: v

Select Save current viewset as from the viewset
drop-down list.

In the resulting window, name your preferred view.
Click Save.
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@ SENDA VIEWSET

1. Selectthe View drop-down arrow.
2. Select Send current view.

3. Selectthe users and/or projects to send the

view to.
4. ClickSend.
Send view (Project Engineer 1) to
Projects v
|
Sendto
Users
InEight.Admin@ineight.com @
Projects
106000 (Road & Bridge Project) @)
© Remove all
O share view as global template. m

Each viewset is user specific.

NOTE -
However, viewsets do not carry over
from the Standard Grid view to the
Data Block view. You have to create
your viewsets for both the Standard

Grid and Data Block views.
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