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2  Welcome John Pim T01-Qa-228

G My InEight Dashboard v 4 Y @

A. The Main menu [Bl provides access to projects and ® MANAGE FAVORITES

9 organizations, and to all InEight applications.
INEIGHT & The Home & returns to user landing page. In the Main menu Bl you can make favorites of most
frequently accessed projects and organizations (20 max).

Jp | iohn pim B. The Main menu is separated into three primary
Manage Favorites sections: Favorites, Settings, and InEight Online. 1. Select the Manage favorites icon at the top of

Main menu The menu dynamically changes based on a selected the Favorites section to add favorites.
CAVORITES project or organization, permissions, and InEight »
application. = =
Manage favorite projects and organizations
S100000 - PKS Inc
. . . . . . AVAILABLE AVAILABLE
iEight | 104571 C. The View menu V¥ is a collection of tiles with widgets __PROJECTS . oroANzaTOr 20 favertes maimn '
organized on the page. The Edit Widget [ allows o e
. . 110111 | R1 HD Platform Replacement $100000 - PKS Inc
SETTINGS you to modify or create view based on 116055 | OH KT Cot ok B ok
S Aloro e available application widgets. The Projects 103361  The Bentwey Project
A ts & it : : : ; : 1034131 GHMG- Hubbard Center o Ghren
¥ T projecis Rorgantzatons Filter Y/ filters a set of projects in the view. The Rt e G
. N . 103452 | Children's Hospital - FY 2017 Misc Work

i Master data libraries Show Information (§) displays summary details for 10138 Enterprse Soltons

. . ) any prOJeCt |n the ||St 110139 | KTG BC&PCM Seger
24 Suite administration

. . . Cancel Save
@ Profile D. The Help provides tutorials and other help e |
INEIGHT ONLINE conteqt. The Notifications E shows reports when
: an action is needed, Changes made, or other 2. Use Left and Right Arrows to add/remove

® Explore products activities. The User Profile access to general

projects and organizations from the list. Use
Up and Down Arrows to change the Favorites
list order.

settings and user specific details such as roles and
preferences. The Sign out signs out the account
@ nEight com from InEight Core Platform. The Applications E is
an alternate access to InEight applications, project
and organization settings.
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‘ ACCESS PROJECTS AND ORGANIZATIONS 4. This process also applies to the Organization tab.

1. To access organizational breakdown structure (OBS) and the available _
projects within, under Settings from the Main Menu E click the
. PROJECTS ORGANIZATIONS

2. Toadd a new project, click the Add icon 3, and to edit a project, ® K 9 9 ® Q
click the Edit icon [4.

1D Name Status Organization 0

R . . 104010 InEight Suite Monitoring Closed Other : SD5005 - InEight : SE5006 - InEight
3. Select the Project name or use the search function Q to find a O

specific project. Select the project and click the Show information ZEEE Lelelbic \EEY Rl Dty - SIS = I(E /i - SEOTE = T Hali:
details icon (i) to view details.

@® ACCESS SUITE ADMINISTRATION @® ACCESS MASTER DATA LIBRARIES
i i i i i MASTER DATA LIBRARIES
To access user mfprmatlon, under Settings from the |y To access user mform_atlon, under
Main Menu B, click the PIETEEEET. Settings from the Main Menu [H
. = N - Account codes

User management click the .

Suite administration can be accessed if you have - Attributes

. .. .. i Roles and permissions . .

view permissions for any of the administration areas Master data libraries can be [

such as User management or Roles and Application integrations accessed if you have view

permissions at the account level in your permissions for any of the entities at Cost categories

. Custom labels

environment. the _account level of your R

Import history environment.

Currencies

File storage . »
Disciplines and commodities

Configure notifications

Field attributes
Audit logs

General ledger accounts
Incoterms
Operational resources

Payment terms
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