QUICK GUIDE - PROGRESS DAILY PLANNING

CREATE ADAILYPLAN

InEight”
PROGRESS

® FROMSCRATCH

1. Fromthe projecthome page, select Progress >Daily
Planning.

2. Selectthe Add @ icon to create a new plan.

3. Completethe form and clickCreate plan.

Add daily plan
«Plan date «Plan name
Wed 30 Aug 2023 ] Concrete Work Area B2
shift Work plan/package ID - Name Planner notes
Day Shift v
Location
North Area B
« Approvers (1 Required)
Admin InEight v Superintendant r @
(B Add approver
skip planning Cancel Create plan

® FROMA COPY
1. Selecta Daily Plan then, clickthe Copyicon.

® ¢ ® |@=

[J PlanID Plan date Plan name

(@ Edit multiple ~ More ¥

1380 Tue, 29 Mar 2022

WP - 4th day of frame. .

2. Completethe form.

3. Selectthe items you want to copy to the new plan.

Include the following

Tasks Resource hours
Components Notes and tags
Resources Toolbox talks
Extra pay Attachments

4. ClickCreate plan.

@ ADD LINKS AND ATTACHMENTS

Open a daily plan during any phase, then click Links
and attachments.

(]
Overview

Planned tasks Time (MHR
TaskID  Description Planned UoM  Planned Bud

Select the Add @ icon.

To upload a document from your computer, click the
Upload document tab.

Click Select Filesto upload or drag and drop into the gray
box. Click Upload.

Links and attachments to daily plan

Upload document Link Enternal URL

Drag and drop the file here

SELECT FILES...

E Project Execution Plan [AT804].pdf x
3.13MB

Phone: In United States: +1 800 801 1426 InAustralia: 1800 727 102 Worldwide: +613 9291 0820 Email: support@ineight.com

5. Tolink from InEight Document, click Link from
InEight Document.

6. Filter options and select Apply.

Discipline Revision Status

All disciplines v All revisions v All status v

7. Selectfiles to link, then click Link from InEight

Document.

D Title

(00)A001 Ground Floor Plan

(00)A004 Third Floor Plan

[ (nmanna Fourth Floar Plan

8. ClickClose.

9. Toadd alink to an external URL, click the Link External

URL tab.
10. In the Title field, input a name for the link.
11. Inthe Link Document field, input the URL. Click Link.

Links and attachments to daily plan

Upload document Link Enternal URL

= Title

InEight University

= Link Document

https://university.ineight.com

=N
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CREATE ADAILYPLAN . PROGRESS

@ PREPARING A DAILY PLAN 6. Openthe Quantitiestab, add tasks and componentsto be installed and enter their
planned quantities.
l' CIICk on a Dally Pl'an' OVERVIEW DETAILS TIME SHEET QUANTITIES NOTES / ISSUES PRODUCTIVITY
5 b o -
@ More v
1005  ErectsSteel-Light 7 88 (@ 7 Module 01 - A23: Cross Brace Assembly Module 1 - A23: Cross Brace Assembly Tr Q -
O PlaniD Plan date Plan name Shift Complete  Clim%  Swp Quaniity T R
5 Shakeout/Transport 0.15000 0.15000
O 1380 Tue, 29 Mar 2022 WP - 4th day of fram Day Shift Y P - .
u 30 Final Torque 015000 0
2. Clickon the Detailstab. O 10 QC Verifeation 01500 0

009000

3. Clickon the Add (¥) icon to add planner notes and toolbox talks

for safety, quality, environmental and general discussion. . . . o
7. Clickon the Notes/Issuestab to include a note for the crew, pictures, add any associations, and

Tool box talks documentissues.

Safety m DETAILS TIME SHEET QUANTITIES NOTES / ISSUES PRODUCTIVITY
Safety concern Mitigation (
B R R Tuesday Apr 12 09:01 AM
Traffc at e wilbencreasig . | T

because of truckload arriving Equipment is late arrival.

- 4
Tags:
Environmental Generg
. .
4. Clickthe Time Sheettab.
i ’ - . 3 . .
5. Addthe tasks, employees and equipment for that day’s work and 8. Clickon the Productivity tab to review your Planned G/L. Make adjustments on the
allocate planned hours. Quantities and Time Sheet tabs if needed.
OVERVIEW DETAILS TIME SHEET
_— OVERVIEW DETAILS TIME SHEET QUANTITIES NOTES / ISSUES PRODUCTIVITY
v _—
U} Submit
maintenance 1007 1013 1006
@ R ! Building K&L - Scrape Slab on Deck Concrete Planned = MHRs per Qty Planned G/L
and Clean L Task ID Description
Adi;zz}::easnd @ Clear hours @: 15 " e: z b 9: : ary UoM MHRs Planned Current Budget Cost
| —— ® 1005 Erect Steel - Light 0.090 Ton 0.00 0.000 i

Mike Higgins

;alg%s]v - Labo. ST 4 ST: 6 . . . - .

31 9. After reviewing the plan hours, continue by clicking the Submit button.
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