INEIGHT@

What's New in InEight Document

POWERED BY Tagam Binder

This document contains confidential and proprietary information of InEight Inc. Disclosure is prohibited. All rights are reserved.
© InEight 2019.



This release includes integrations with DocuSign and Word as well as enhancements to security for
Documents and Checklists. The integrations will provide more flexibility with other project tools and
improved access options to ensure data security.

Please contact your InEight account representative if you are interested in these items, which can be
enabled on your project.

DocusSign Integration — This enables project teams to select Documents and send a request for
signatures. Once the request has been initiated, the status can be tracked from the register.
This provides flexibility and simplification to project teams if DocuSign is the standard for digital
signatures. Read more

Word Integration — Files can now be directly opened in Word from the Document register.
Combined with the existing Office integration, files can then be easily uploaded back into the
project with the necessary changes from Word. Read more

Document Drive — Document Drive lets project teams quickly and easily access their InEight
Document content, such as Documents, Published Reports and Gallery, through either the
standalone application or the Windows Explorer interface. Read more

Documents

o Restricted Documents — Sensitive documents can be hard to manage, requiring special
clearances for access. This functionality lets administrators define which Documents are
restricted from the typical project configured access and security, and which users are
authorized to view them. Once defined, those documents cannot be transmitted to
unauthorized users. Please contact support@ineight.com if you are interested in
enabling this on your project. Read more

o Delegate Review — Project members often need to get additional input or assign to
someone else during the review process. This feature gives the option to delegate to
another reviewer in parallel to, or as a replacement for, the current reviewer. Read
more

o Status Indicator and Lock for Bluebeam Studio Reviews — The new indicator and lock
prevents your team from prematurely consolidating comments, ensuring that
comments have been transferred fully between systems first. Read more

Checklists

o Restrict Verifiers based on Checklist Type — Checklists are fundamental for QA
processes on your projects. Specific individuals are often qualified to do final verification
on checklists. This enhancement lets your project administrators define who those
individuals are to ensure each and every list is properly verified. Please contact your
InEight account representative if you are interested in enabling this on your project.
Read more

o Checklist History Print Template — This feature enables a new template for printing the
history with checklist items. The print template is useful when you need to document
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the checklist participants, especially the verifier. This new print template can be used, in
some cases, to meet certification requirements. Read more
Defects

o Images within Reports — In Defect reports, images are now included to give the project
team better clarity and context when reviewing the associated items. Read more

o Custom Numbering — Custom numbering schemes can now be applied to the Defects
module like Documents, Forms, Mail, etc. Please contact support@ineight.com if you
are interested in enabling this on your project.
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New

DocuSign Integration

Right-click the Document and select Send the document for signature.

Documents

New | Duplicate | Download | Bulk Upload| Review | Release Refresh| Print | Export = | Transmit = | More =

2 ‘; Eoll ] Document No. « Rev Sts Title Disc Cat Type Review Status ) DoC
003 b M)A T | [ [ |7
=2 CONFIDENT-FL-0003 A IFl  CONFIDENT-FL-0003 cp CONFIDENT DOCUMENT  Un-Restrained )
=) COMFIDENT-FL-0003-HAS A IFl  CONFIDENT-FL-0003 o] CONFIDENT DOCUMENT  Un-Restrained )
% COMFIDENT-FL-0003-HCC A IFl  CONFIDENT-FL-0003 fo] CONFIDENT DOCUMENT  Un-Restrained )
%  CONFIDENT-FL-003-TE A IFl  CONFIDENT-FL-00o|  Generate Document Hyperlink Un-Restrained 2
View User Access
View Current Review Status
View Transmittal History
Create Contractor specific documents
View DocuSign Status
Send the document for signature
Select users for the defined roles and select OK.
(=) send Document for Signature
Project Manager — Development =: InEight HC v | Tyler |
Contractor Management *: Contracting A Joe 4|
Contracts Engineer = Constructions ~ | Fred v
L_J i_J
Contractor Representative *: InEight HC ~ | Greg hd
OK Close

Once the Document has been sent for a signature, right-click the document and select View DocuSign

Status.




E a E E{ mm Document No. Rev  Sts Title Disc Cat Type Review Status % DOC
v | - - - - - -
s Tl O | 7 R 3 N 3 I3 [-]
(] @ 'CONFIDENT-FL-0003 A IFL 'CONFIDENT-FL-0003 cp CONFIDENT DOCUMENT  Un-Restrained |§
(] @ CONFIDENT-FL-0003-HAS A IFL ‘CONFIDENT-FL-0003 cP CONFIDENT DOCUMENT  Un-Restrained |§
o [&  COMFIDENT-FL-000-HCC A Il CONFIDENT-FL-0003 cp CONFIDENT DOCUMENT  Un-Restrained )
o E=Y CONFIDENT-FL-003-TE A IF1 COMFIDENT-FL-00! Generate Document Hyperlink Un-Restrained ®
View User Access
Wiew Current Review Status
Wiew Transmittal History
Create Contractor specific documents
Send the document for signature
= Docusign status @

Name
Glenn

Damian

Greg R
Fred®

Customers who send requests for signatures need to have licensing with DocuSign.

Return to Features Summary




Word Integration

From the Documents register, you can right-click a Word file and click Check Out and Open Document.

E A-G-FP-0008 E IFL Dewatering Facility Concrete Sect CIV GEN DRAWING Un-Restrained

=),

2 [ MG FP-STAMP-AY B IFC  1stFloor Plan Generate Document Hyperiink Restrained >,
View User Access

= fm AG-P-0001 C IFT Site Plan i . leased 5
Wiew Current Review Status

= m A-G-P-0004 C IFT Roof Plan View Transmittal History leased S

El = A-G-P-0009 D IFT Foundation Plan l Check Out and Open Document leased Subject to 7y

E=Y A-G-P-001-RDC A IFI Architectural Model - BIM Wiew DocuSign Status -Restrained

E s A-G-P-002-RDC A IFI Mechznical Mode! - BIM MECH ATR DRAWING Un-Restrained

= |

E g A-G-P-003-RDC B IFI Electrical Model - BIM ELEC ATR DRAWING Un-Restrained

= |

<]

Once you have made changes in Word, you can upload the file into the register through the existing
Office Integration. In Word, from the TeamBinder tab, select Upload. The standard upload screen
appears with the updated file and appropriate data populated.

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW TEAMEINDER ELUEBEAM

5= |lea E4

Open |Upload Pefaults About

TeamBinder

NOTE: | This feature requires an existing Office integration

Return to Features Summary

Document Drive

Document Drive lets project teams quickly and easily access their InEight Document content, such as
Documents, Published Reports, and Gallery, through either the standalone application or the Windows
File Explorer interface.

The standalone application provides integration with OneDrive and the Windows File Explorer version
provides the familiar interface for users.

Windows File Explorer version

Document Drive appears as a new drive in File Explorer.




W A | 5| ThisPC - a *
Computer View o
<« v 4 > ThisPC » v & Search This PC ]

7 Quick access
@ OneDrive - InEight

3 This PC
J 3D Objects
[ Desktop
|2 Documents
‘ Downloads
J’} Music

| Pictures

Folders (7)

~ Devices and drives (3)

@ InEight Document

DVD RW Drive (F:)

Jis

-y

MNetwork locations (8)

Local Disk (C:)

163 GB free of 222 GB

Synced Projects a

ppear as folders.

Name

- MKTGEM3&DEMO
] MKTGEMS3DEMO

Type

Project
Project

Server Name

dema.teambinder.com

demo.teambinder.com

Documents, Published Reports and Gallery are available with system metadata.

MName

] Decument
0 Gallery
1 Published Reports

Type

Madule
Madule

Module

Standalone Application

InEight"

DOCUMENT

=" TeamBinder

MKTGEN3EDEMO - TeamBinder 5 Demonstration Project - TE

£

Document  Gallery Published Reports

=-{£3] TeamBinder 5 Demonstration Froject -
({23 01 Corporate Structure

-{£7] 02 Operations & Mairtenance
-{£7] 02 Operations & Mairtenance
H-{£7] 03 Services

J--H ADMINISTRATION

+-{£5] AUTHORITY / PERMITS / NEIG
{88 Block D - Level 2

{55 CONTRACT MANAGEMENT INF
-5 DESIGN PACKAGES

i-{£5] DRAWINGS

{55 FINANCIAL

H Follow Up List

-5 LEGAL

({55 MAIL

(-3 O&M MANUALS

(-5 OCCUPATIONAL HEALTH & SAF
({55 PLANT

-5 PROJECT MANAGEMENT

[

[

[

[

Fn W B e W e W

+-{£5] QUALITY & COMPLETION

{55 REPORTS

+-{£5] REPORTS - DALY

+-{£5] SUBCONTRACTORS / SUPPLIE
{8 Test123

Document No
AG-C-0001
AG-C-0002
AG-D-0001
AG-EL-0002
AG-EL-0003
AG-EFY-EL-0003
AG-FADOO-RDC
AG-FADD1-RDC
AG-FAD0Z-RDC
AG-FADOI-RDC
AG-FP-0005
AG-FP-D006
AG-FP-0008
AG-FP-STAMP-A4
AG-P-0001
AG-P-0004
£

Revision Status

Lo O e R = = N o R e e T T e S e = - = e s I e Y = = I = =

IFI
IFI
IFT
IFR
IFI
IFC
IFI
IFI
IFI
IFC
IFT
IFT
IFI
IFC
IFT
IFT

Upload to OneDrive | | Download from OneDrive

Title Discipline
L1 Concrete Specification ARCH
P&ID - Ultra Filtration MECH
Roof Design Details ARCH
Front Elevation ARCH
Rear Blevation ARCH
Rear Blevation ARCH
Level 1 Concrete Specs ARCH
Clubhouse Staircase Plans ARCH
Clubhouse Roof Plans ARCH

2 1/2 Inch Square Base Flate STRU
1st Floor Plan ARCH
2nd Floor Plan ARCH
Dewatering Facility Concrete Sections - Sheet 1of 3 Clv

1st Floor Plan ARCH
Site Plan ARCH
Roof Plan ARCH

Projects

New

Category
ATR
GEN
CLUB
CLUB
CLUB
CLUB
L1
CLUB
CLUB
Lo
CLUB
CLUB
GEN
CLUB
CLUB
CLUB

Settings

Refresh




Use the drop-down menu to quickly navigate between projects.

InEight”
DOCUMENT MKTGEN3EDEMO - TeamBinder 5 Demonstration Project - TE
=" TeamBinder MKTGEN3EDEMO - TeamBinder 5 Demonstration Project - TE

MKTGENSSDEMO - UX/UI Demo Project

Documert  Gallery Published Reports
#-{85] TeamBinder 5 Demonstration Project - D,

Upload to Onelrive | Download from OneDrive

You can get a full view of the project folder structure.

Document Gallery Published Reports

TeamBinder 5 Demonstration Project - TE

-E5] 01 Comporate Structure

-£5] 02 Operations & Mairtenance
-£5] 02 Operations & Mairtenance
B3] 03 Services

=] ADMINISTRATION

{5 AUTHORITY / PERMITS / NEIGHBOUR|
{8 Block D - Level 2

5] CONTRACT MANAGEMENT INFORMAT
-5 DESIGN PACKAGES

{E] STATION - ARDEN

(-] STATION - CBD NORTH

-5 STATION - CBD S0UTH

--{£5] STATION - DOMAIN

- TUNNEL - ARDEN - CBD NORTH
{85 TUNNEL - CBD NORTH - CBD 5011
{85 TUNMNEL - CBD S0UTH - DOMAIN
- VIADUCT - RICHMOND

£ VIADUCTS - ARDEN - CBD NORTH
£ VIADUCTS - CBD NORTH - CBD S0
-] VIADUCTS - CBD SOUTH - DOMAIN
-2 VIADUCTS - DOMAIN

-E5] DRAWINGS

5] FINANCIAL

% Follow Up List

B3] LEGAL

B3] MAIL

B3] O&M MANUALS

-] OCCUPATIONAL HEALTH & SAFETY
B3] PLANT

-5 PROJECT MANAGEMENT

-E5] QUALITY & COMPLETION

-E5] REPORTS

-5 REPORTS - DAILY

-5 SUBCONTRACTORS / SUPPLIERS
B Test123

You can integrate with OneDrive for upload and download functions.

Dr o upload nder ||_ Upload to Onelrive | Download from OneDrive ” New Refresh
Document Mo Revision Status  Title Discipline Category Type Date Recorded R
AG-C-0001 B IFI L1 Concrete Specification ARCH ATR DRAWING 4/24/2015 3:53:31 PM
AGC-0002 B IFI P&ID - Uttra Fittration MECH GEN DRAWING 4192017 21715 FM
AG-D-0001 D IFT Roof Design Details ARCH CcLue DRAWING 9/17/2007 6:49:59 FM
AG-EL-0002 F IFR Front Elevation ARCH CcLue DRAWING 5/21/2013 9:59:04 PM
AG-EL-0003 F IFI Rear Hevation ARCH CcLue DRAWING 5/18/2017 5:14:01 PM
AG-EZY-EL-0003 B IFC Rear Elevation ARCH cLue DRAWING 11/19/2015 1:37:29 PM
AG-FADDO-RDC A IFI Level 1 Concrete Specs ARCH L1 SPEC 12/13/2012 10:30:32 AM
AG-FAQD1-ROC A IFI Clubhouse Staircase Plans ARCH CcLue DRAWING 59/24/2012 3:54:35 FM
AG-FADDZ-ROC A IFI Clubhouse Roof Plans ARCH CcLue DRAWING 4/19/2013 1:53:48 FM
AG-FADD3-ROC 2 IFC 21/2 Inch Square Base Plate STRU Lo SHOPDWG 6/26/2009 12:14:54 PM
AG-FP-0005 D IFT 1st Floor Plan ARCH CcLue DRAWING 9/17/2007 6:52:02 FM
LA ED DONE in} IET Jnd Elonr Plan LDCH e T =FALTIIAT L7/ 0NT £ A0 R0 DI




NOTE: For detailed information and training material, please reach out to your InEight
" | representative

Return to Features Summary

Improvements

Restricted Documents

Select the More drop-down menu and click Restricted Document Access from the Documents reigster.

Batch Comment

Compare L

| Create New Task 4
e Subscribe al
'WING Register View v
ORT Change Document Details -
D Check-In Document £

Check-Out Document
WING -1
Delete

Document Mask

E Assign Document Access -0
E Manage Document Access -2
WING L Restricted Document Access ] -7
WING Replace/Remove View Files ]

Transfer Document Ownership

In the Restricted Document Access screen, click to set the conditions.
Restricted Document Access 8
Restricted documents are documents that meet the following criteria I:Iﬁ
=i AND

- Discipline Equals 'EPC Document - EPC’
- Type Equals 'Drawing - DRAWING'

- \iew Equals -- All --'

- \iew Equals -- All --'

- Latest Document View Equals ‘Project’

Note: Applies to Company Uploaded documents, incoming and outgoing transmittals.

Once the conditions are set, select OK.



Latest Document View: (@ Project My
Register View: - &
Status:| - All - A
Discipline: | EPC Document - EPC A}
Type:| Drawing - DRAWING A}
Document Mo.: | Contains | | 7]
Title: | Contzins hd] | 7]
Category: |- All - A
Date Recorded: (® Between ‘ |E And | ‘E
within the last l:l days
Date Released: (@) Between “ |E And | ‘E
Within the last I:l days
More search options >3
Manage Clear 0K Cancel

In the Restricted Document Access screen, select
Documents.

to set users that have access to the Restricted

Users who have access to the restricted documents

Company First Name
Contracting Greg

Last Name

Save Cancel

Once you select users, select OK.



Select Contacts 8
Display: ® All Contacts | ) Contact Groups
Company: Contracting ﬁ [l
Go Advanced View Selected
Company First Name o Last Name
Contracting Amir
Contracting Amitav
Contracting Client
Contracting Department
Contracting Dilshan
Contracting Dilshan
Contracting Dpartment
' Contracting Greg
Contracting InEight
Contracting Joe
Contracting John
Contracting John .
1 LL 1 Page size: | 37 | 37 items in 1 pages
Items Selected: 1 oK Cancel

To apply the conditions and users, select Save.

Users who have access to the restricted documents i}
Company First Name Last Name
Contracting Greg

Save Cancel

NOTE: | For initial implementation or more information, please contact support@ineight.com.

Return to Improvements Summary

Delegate Review

From the Review screen, select the More drop-down menu and select Delegate Review.

Document Review
The documents listed below are awaiting your review. Use the Redlines icon to mark up the document using red
text comments about the document. Click the Completed box against each document once your review is compl

| Refresh | Print || Down\uad| Export = | More = | ‘ Add Sub Rwiewer5|

Document No. @ Rev Sts T\tlel Delegate Review "talls Disc
Register View »

I M LJ_‘ e J M

NOTE: | This feature is only available under My Review.
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Select the Company and User from the New Reviewer drop-down menus.

Delegate Review

New Reviewer: Contracting -

Tyler

-
||

Select either Delegate the review to the selected user or Add as parallel reviewer to the current
sequence within _ days and then select the Review Type from the drop-down menu as Mandatory or
Optional.

Delegate the review to the selected user

® Add as parallel reviewer to the current sequence with 2 days
as | —Review Type-- |~ |
--Review Type--
Mandatory
O:tiDr:El l Delegate Close

Select Delegate.

Return to Improvements Summary

Status Indicator and Lock for Bluebeam Studio Reviews

From the Release window, select Open in the Bluebeam column.

Review Status Download Redlines Completed | Bluebeam
vl @ 2 O Open | [Japply this review
status to all listed
documents

If the markup consolidation process is not complete and the document has not been returned from the
Studio session, the below error message appears.

TeamBinder

The document markup consolidation in progress. Please try in 10 minutes.

OK

NOTE: | The Open column in the Release window is currently only available in Internet Explorer.

Return to Improvements Summary




Restrict Verifiers based on Checklist Type

Select the More drop-down menu and click Manage Checklist Types.

Checklist
m Rafresh| Print |Expurt -| More =

|| Checklist Mo. Created

| ) [ryyy-mm-dd Manage Checklist Type ]
[ | HCC-CRG-000015 2019-03-20 04:22 PI Register View INP
[ HCC-CRG-000014 2019-03-20 04:21 Pl Checklist - Clearing and Grubbing INP

Click Configure in the Verifier column.

[ checklist Type ID & Title Cat Published Version  Company erifier
] CLSR Check List CLSR Check List 1 02-01-19 03:22 PM 1 QA Software Pty Ltd Configure

Select Add Users.

Configure Checklist Verifiers a

Walid Verifiers for Clearing and Grubbing

) All Users
® selected Users I Add Users || Remove
|| First Name Company

lo records to disnlav,




Select the users to be listed as verifiers and select OK.

Select Contacts a
Company: | Contracting % -
|Search all Contacts Go Advanced View Selected
[} company First Name Last Name
O Contracting Dilshan
O Contracting Dilshan
ra Contracting Ereg -
O Contracting Jos
(] Contracting John
O Contracting John
O Contracting Nadia
O Contracting Roger
O Contracting Thiru
(] Contracting Tyler
\l’\ﬂ\d\l’ Page size: | 7 - 10 items in 1 pages
Items Selected: 1 Cancel

Select Save.

Return to Improvements Summary

Checklist History Print template

Select Print Preview from the Print drop-down menu.

Check List CLSR

Chechlist Ref: QAS-CLSR-000002

For Action

(o A ~

For Info |

Subject*: |check|ist 001 - Building B

Inspection Date:
Inspection Comments:

Area :

Due Date*:

|inspecti0n completed |
| BLDG-B - Building B

The history template appears and is ready to be printed.



= print Preview

Print Close

CLSR Reference No: QAS-CLSR-000002
Status: INPROGRESS

For Action: David
Project: P21TBSTEST
Subject: Checklist 001 - Building B
Due Date: 22 March 2019
01 - Test
Description Response Created By Created On Edited By Edited On
Inspection Date 2019-03-08 David 06 March 2019 David 06 March 2019
Inspection inspection David 06 March 2019
Comments completed
Area Building B-ELDG- | David 06 March 2019
B

Verification

Verified By: David
Verified On:

Result:

Vnwifs Canamnndes

Return to Improvements Summary




Defect Report images

You can now include images in defect reports.

Report Title: | Details Madify D

ete Add to Favourites Maximum records to display: 10000

i

Run Report: o Now

on  29-03-2019 09:42 g Export to: « PDF Excel Csv Word

Repeat: One time only No end date
To: =
Co

Inspection Company:| -- All -

4

Wiew: Created Inspected Responsible ® All
Contractor:| Synergy Tech i
Building:| -- All -- [~
Defect No:| Contains [~ (7]
Passed: (® Both Yes No
Completed: (® Both Yes Mo

Include Photographs
Include Drawings
Include Map Location

Print Images in Larger Size

More search options =>

Manage Save Clear Search

Drawings will be printed at the end of the report.

When you select Include Map Location, the report will contain the defect’s GPS coordinates captured
when defects are created on a mobile device. Coordinates can be displayed in Google Maps or
alternative mapping systems.

When you select Print Images in Larger Size, photos will be printed at the end of the report in full-page
size.



Defects Register Details - All Defects Report No: 03.001

uf
. 7y 1Y
Standard Test Project ( Project Titan ) User 38
Fun Date: 23-03-13 e
Filter: {Inspecter Company ID = "MARVEL' and = "BUILDING 1" and Restricted to 10000 records) Page: 1
Defect No Inspectar Sub-Confractor Inspection List Building Area Location Foom lem Subfem  Orierfafion Position  Defect MNotes
QAS-0000M2 Marvel Comics DEC Standard Inspection  BUILDING #1 LEVEL1  Apariment Bedroom 1 Walls Plaster NA NA Incomplete
List 1
QAS-000013 Marvel Comics STECH Standard Inspection  BUILDING #1 LEVEL1  Apariment  Kitchen Windows Windows  NORTH DOWN Meeds
List 1

painting

Return to Improvements Summary




